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6. Request for Liquid Nitrogen
Selling of liquid oxygen to government and business sectors

Office or Division: City Veterinarian’s Office – Animal Husbandry and Disease Control
Division

Classification: Simple
Type of Transaction: G2G; G2B
Who may avail: All procuring government entity and non- government entity

CHECKLIST OF REQUIREMENT/S WHERE TO SECURE
NONE NONE

CLIENT STEPS AGENCY ACTIONS FEES TO
BE PAID

PROCES
SING
TIME

PERSON
RESPONSIBLE

1. Request for Liquid
Nitrogen

1. Instruct client to fill
out request form

None 3 minutes Veterinarian II/
Livestock Inspector I/
Administrative Aide I

(JO)
City Veterinarian’s

Office
CENRO Compound.

2. Fill out & submit
request form

2. Receive & check
completeness of the
filled-out request form,
issue Tax Order of
Payment (TOP) and
instruct client to pay to
the City Treasurer’s
Office (CTO) and
prepare the
withdrawal slip

None 25
minutes

Veterinarian II/
Livestock Inspector I/
Administrative Aide I

(JO)
City Veterinarian’s

Office
CENRO Compound

3. Pay to CTO 3. Accept payment &
issue Official Receipt
(OR)

PhP80.00/
liter for
Government
Entity
PhP120.00/
liter for Non-
Government
Entity

(CTO
Processin
g Time)

Revenue Collection
Officer Concerned
CTO, G/F City Hall
Bldg.; CTO, G/F,
Investment Center

4. Present OR 4. Receive & check
OR and fill out the OR
number to the
withdrawal slip, and
forward the withdrawal
slip to the Veterinarian

None 3 minutes Veterinarian IV/
Veterinarian II/

Livestock Inspector I/
Administrative Aide I

(JO)
City Veterinarian’s
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for signature Office
CENRO Compound

5. Acknowledge
receipt of certification

5. Release the
withdrawal slip &
retain the duplicate
copy as proof of
acknowledgement and
instruct client to
proceed to Mini Liquid
Nitrogen Plant,
People’s
Demonstration Farm,
Brgy. Sinawal

None 5 minutes Veterinarian II/
Livestock Inspector I/
Administrative Aide I

(JO)
City Veterinarian’s

Office
CENRO Compound

6. Proceed to Mini
Liquid Nitrogen Plant,
People’s
Demonstration Farm,
Barangay Sinawal and
present withdrawal slip

6. Receive and check
the withdrawal slip,
encode necessary
details to logbook &
stock card

None 20
minutes

Livestock Inspector I/
Administrative Aide IV
(Mechanical Plant

Operator)
City Veterinarian’s

Office
Mini Liquid Nitrogen
Plant, Demo Farm,
Brgy. Sinawal, GSC

6.1. Refill the dewar
tank and release to
client

None 40
minutes

Livestock Inspector I/
Administrative Aide IV
(Mechanical Plant

Operator)
City Veterinarian’s

Office
Mini Liquid Nitrogen
Plant, Demo Farm,
Brgy. Sinawal, GSC

Total 1 hour
and 36
minutes

END OF TRANSACTION


