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3. Payment of Application Fee for the Lease of Market Stall 
 
Service Information: Payment of application fee for the lease of public market stall. 
 

Office or Division: City Treasurer’s Office - Economic Enterprise Collection Division 

Classification: Simple 

Type of 

Transaction: 

G2C - Government to Citizen, G2B - Government to Business 

Who may avail: General Public  

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

Duly Approved Application Form City Administrators Office - EECD - City Public 

Market Office 

CLIENT STEPS 
AGENCY 

ACTIONS 

FEES TO 

BE PAID 

PROCESSI

NG TIME 

PERSON 

RESPONSIBLE 

1. P  1. Submit the  duly 
approved  Applicatio
n for the Lease of 
Market Stall 
 

1. Receive the duly 

approved Applicatio

n for the Lease of 

Market Stall. 

Application 
Fee 

P2,000.00 
 
 
 

5 minutes Revenue Collection 
Clerk III 

Revenue Collection 
Clerk II  

Revenue Collection 
Clerk I 

Ticket Checker 
Economic 
Enterprise 

Collection Division 

2. Receive the 

corresponding 

Official Receipt 

(OR). 

2. Receive 

payment and issue 

corresponding OR 

to client. 

  Revenue Collection 
Clerk III 

Revenue Collection 
Clerk II  

Revenue Collection 
Clerk I 

Ticket Checker 
Economic 
Enterprise 

Collection Division 

 TOTAL:  5 Minutes  

 

End of Transaction 

 


