
4. Issuance of Marriage License in Cases where Parental Advice was 

not Obtained 

Issuance of Marriage License to the Applicants in Cases where Parental Advice was 

not Obtained 

 

Office or Division: Local Civil Registrar, Marriage Division 

Classification: Highly Technical 

Type of Transaction: G2C 

Who may avail: Male and female applicants at least 18 years old with no legal 

impediment to contract marriage 

CHECKLIST OF REQUIREMENT/S WHERE TO SECURE 

 
1. PSA copy Birth Certificates of the contracting parties if 

born outside GSC or GSC or LCR Certified Copy if born 

in GSC (1 original or Certified True Copy & 1 photocopy 

each) 

 
 
 
2. Pre-marriage Orientation & Counseling Certificate 

(PMOC) (1 original & 1 photocopy) 

 

3.Pre-cana Certificate or PMC Church Certificate (for 18-

24 years old) if Church/Religious ceremony that 

indicates the religious affiliation and CRASM of the 

couple’s preferred Solemnizing Officer (1 original & 1 

photocopy) 

4.Certificate of No Marriage (CENOMAR)  of the bride 

and groom issued not more than 6 months (1 original 

with attached Official Receipt or with QR Code and 1 

photocopy, each). CENOMAR with obvious sign of tear 

and crumple shall not be accepted. 

5. Personal appearance of father, mother, surviving 

parent or guardian, in the order mentioned to sign the 

parental consent upon intended marriage of Filipino 

applicant ages18-20 yrs. Old  

6. Personal appearance of parent/s or guardian for 

parental  advice upon intended marriage of Filipino 

applicant ages 21-24 yrs. Old. 

 

1. PSA/LCR Office 

 

 

 

 

 

 

 

2. City Population & Management 

Office 

 

3. Church 

 
 
 
4. Philippine Statistics Authority 

 
 
 
5. LCR Office 

 

 

 

6. LCR Office 

 
 

7. LCR Office/ PSA 

 



7. Death Certificate of spouse, if widowed. PSA copy if 

died outside GSC or Certified LCRO copy if died in GSC  

(1 original & 1 photocopy) 

1. Court Decree and Certificate of Finality of 

Annulment, if annulled (1 original & 1 photocopy) 

2. PSA Copy of Certificate of Divorce with attached 

Official Receipt or with QR Code, if divorced (1 

original & 1 photocopy) 

3. If Divorce or Annulment decree is obtained from a 

foreign court whose party/ies involved is/are 

Filipino/s, Complete Set of Registered Judicial 

Recognition of Foreign Decree (1 original or 1 

certified copy)  

4. Certificate of Registration from LCR Manila for 

Divorce Decree or Annulment issued by foreign 

court. (Original) 

5. PSA Copy (if married outside GSC) or LCR Certified  

Copy (if married in GSC) of Annotated Marriage 

Certificate with attached Official Receipt or QR Code 

(for annulled or divorced) 

6. Legal capacity to contract marriage, if foreigner and 

Filipinos with dual citizenship (1 original & 3 

photocopies)  

7. Apostillized Certificate of No Marriage Record issued 

by their Civil Registry for foreign applicants (whose 

embassy in the Philippines does not issue Legal 

Capacity To Contract Marriage. 

8. Certificate of No Marriage Record Issued by their 

Civil Registry Office or Government Agency with 

certificate of authentication issued by their 

embassy or by their government agency who issued 

such certification (for Embassy who do not issue 

Certificate of Legal Capacity to Contract Marriage 

and for countries who are not signatory to Apostille 

Convention). 

 

9. Passport, if foreigner and Filipino with dual 

citizenship (original & 1 photocopy) 

10. National ID or in the absence of National ID, any 

government issued Identification Card of the 

contracting parties and those who will give parental 

consent or advice, with picture and signature, if 

Filipino (1 original and 1 photocopy each) 

11. If No government ID, current Barangay Certification 

of Residency issued for Marriage License Application 

purpose. 

 

8. LCR Office/Issuing Court 

 

9. PSA 

 
10. Issuing Court 

 

 

 

11. LCR Manila 

 

 

12. PSA/LCRO-GSC 

 

 

 

13. Embassy /Consulate Officer of 

the Foreigner in the Philippines   

 

14. Issuing Foreign Government 

agency 

 

15. Issuing Foreign Government 

agency 

 

 

 

 

16. PSA or Issuing Foreign Gov’t 

Agency 

17. Any National Government 

Agency 

 

 

 

18. Barangay Where they reside 

 
 
19. Notary Public, PAO 
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12. Affidavit of No Collateral Blood Relationship (up to 

fourth civil degree) if both spouses have the same 

middle name or last name or either of their parents 

have the same middle name or last name. 

13. Community Tax Certificate, if Filipino (original & 1 

photocopy each) 

14. Apostillized Court Decree issued outside the 

Philippines (for Apostille Countries) 

15. Affidavit of Authenticity if Court Decree is issued 

outside the Philippines is not apostilled.  

OTHERS 

16. Notarized English Translation of Divorce or 

Annulment Decree from their respective Embassy for 

non-English Text 

17. A sworn statement by the contracting party that 
parental advice has been sought, should the parents 
or guardian refuse to give advice, this fact shall be 
stated in the sworn statement, for Filipino applicant 
ages 21-25 yrs. Old. 

 
 
All documents issued outside the Philippines (except 
passport and identification cards) shall be apostillized or 
authenticated by their respective embassy in the 
Philippines, whichever is applicable. 

 

20. City Treasurer’s Office, 

Barangay Hall 

21. Issuing foreign government 

office 

22. Foreign applicant’s embassy 

Notary Public 

 

 

 

23. Foreign applicant’s embassy 

 

 

24. Notary Public 

 

CLIENT STEPS 
AGENCY 

ACTIONS 

FEES 

TO BE 

PAID 

PROCESS

ING TIME 

PERSON 

RESPONSIBLE 

1. Secure a priority 

number at PACD. Once 

your number is called, 

approach the assigned 

Window and inquire on 

Marriage License 

Application. 

If documents are 

complete, issue 

interview form and 

instruct applicants 

to fill up the 

interview form 

legibly. Issue Tax 

Order of Payment 

and advice 

applicants to 

proceed to 

Collector’s Window 

for payment. Check 

the authenticity of 

the documents 

submitted. If 

authenticity of the 

document/s is 

Php300

.00-

MLA 

fee 

15 minutes Registration Officer 

1/ Registration 

Officer II  

BDM Division, 

Marriage Section, 

LCR Office 



questionable, refer 

to the Division 

Chief for proper 

action. If applicants 

have not 

undergone PMC 

Seminar, issue 

Checklist of 

Requirements for 

PMC Endorsement. 

2.Proceed to Window 1. 
Present the Official 
Receipt together with 
the verified 
documentary 
requirements and the 
filled up interview form. 

Receive the O.R. 
and the verified 
documentary 
requirements and 
filled up interview 
form. Evaluate the 
accuracy of the 
entries in the 
interview form 
based on the 
documentary 
requirements 
submitted. Advise 
client to wait at the 
customer’s waiting 
for signing the MLA 
and its attachments 
if applicable. 
Forward the 
documents and the 
filled up interview 
form to the encoder 
for preparation of 
MLA.  
 

NONE 15 minutes Registration Officer 

I/ Registration 

Officer II 

 

BDM Division, 

Marriage Section, 

LCR Office 

3.If name is called, 

proceed to assigned 

Window. Review the 

prepared MLA before 

signing the prepare 

MLA. If there are errors, 

inform the LCR staff for 

proper action. Receive 

the claim stub.   

Indicate the registry 
number and the 
date of release of 
the MLA in the 
Official Receipt 
which will serve as 
claim stub and 
release it to the 
applicants.  
Review the 
prepared MLA. If 
errors are found, 
return to encoder 
for action. If MLA is 

   20 minutes CGDH 

II/Registration 

Officer III 

Registration Officer 

I/ Registration 

Officer II 

 

BDM Division, 

Marriage Section, 

LCR Office  



in order, affix 
initials and forward 
the same to 
assigned signatory 
for subscription. 

4.NONE 

 

 

 

Implements the 10 
days and 3 months  
posting period. 
 Post the Notice of 
Posting in the main 
entrance of the 
building. 
 
 
 
 
 

 NONE  10 minutes Registration Officer 

I/ Registration 

Officer II 

 

BDM Division, 

Marriage Section, 

LCR Office 

 

 

 

 

5.After the 10 days 

posting period, go back 

to LCR on the date 

indicated in the claim 

stub. Secure a priority 

number at PACD. Once 

your number is called, 

approach the assigned 

Window and present 

your claim stub. If other 

person will claim the 

Marriage License, 

present an authorization 

letter and photocopy of 

ID with original 

signature of the grantee 

and authorized 

representative together 

with the claim stub. 

Receive the claim 
stub.  
Release the MLA. 
Issue tax order of 
payment for the 
issuance of 
Marriage License. 
Instruct the 
applicant or 
representative to 
proceed to the 
Collector’s Window 
or City Treasurer’s 
Office/Investment 
Building for 
payment. 

 Php 

25.00-

ML Fee 

  

10 minutes Administrative Aide 

II/Registration 

Officer I/ 

Registration Officer 

II 

 

BDM Division, 

Marriage Section, 

LCR Office 

 

 

 

 

1. Go back to assigned 

window and present 

the Official Receipt 

of Php25.00 

together with the 

MLA documents. 

Wait the customer’s 

waiting area. 

Require the 
applicant to submit 
the ML official 
receipt and MLA 
documents. Instruct 
the applicant to 
wait at the 
customer’s waiting 
area.  
Stamp the ML with 
its validity period 

NONE 30 minutes Administrative Aide 

II/Registration 

Officer I/ 

Registration Officer 

II 

 



and the name of 
the assigned 
signatory. Affix 
initials. 
Forward the ML 
together with the 
MLA documents to 
assigned signatory 
for signature. 
 

CGDH 

II/Registration 

Officer III 

 

BDM Division, 

Marriage Section, 

LCR Office 

 

 

2. Once the name is 

called, proceed to 

assigned window. 

Receive the Original 

Marriage License 

and its attachments. 

Submit two 

photocopies of ML.  

 

Release the 
originally signed 
Marriage License 
and MLA 
documents to 
applicant. Instruct 
the applicant to 
submit two 
photocopy of 
Marriage License. 
Segregate the PSA 
and Office files. 

NONE 10 minutes Administrative Aide 

II/Registration 

Officer I/ 

Registration Officer 

II 

 

BDM Division, 

Marriage Section, 

LCR Office 

 

 

   3 months, 

10 days, 1 

hour and 

50 minutes 

 

 

ISSUANCE OF MARRIAGE LICENSE IN CASES WHERE PARENTAL ADVICE WAS NOT 
OBTAINED                                                                                                                                                                                                                                                                       

requires three months publication of the application following the completion of 10 days 
posting period, which is covered under Administrative Order 1, Series of 1993. 

END OF TRANSACTION 

 


