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4. Request for Provision of Traffic Marshals During Parades, Fun 
Runs and Motorcades 

 
 

 

Office or Division: Public Safety Office - City Transportation and Traffic Management Division  

Classification: Simple 

Type of Transaction: G2G, G2B, G2C 

Who May Avail: LGU, CSOs, NGAs or institution 

CHECKLIST OF REQUIREMENT/S WHERE TO SECURE 

- Request for Traffic Assistance and Approved Route 
Plan 

- PSO CTTED 

CLIENT STEPS AGENCY ACTIONS 
FEES TO 
BE PAID 

PROCESSING 
TIME 

PERSON 
RESPONSIBLE 

1. PSO CTTED 
forwards Request for 
Traffic Assistance and 
Route Plan to PSO 
CTTMD 

 
 
 

1.1 Receiving Clerk receives 
the documents 

None 3 minutes Receiving Clerk 

1.2 Receiving clerk 
endorses documents to the 
Operations Officer 

None 3 minutes Receiving Clerk  

4.2 Operations Officer 
prepares deployment plan 
and forwards the same to 
the Division Chief 

 
None 

 
10 minutes   

Operations 
Officer 

4.3 Division chief reviews 
deployment plan and 
submits the same to DH 

 
None 

 
10 minutes 

Division Chief 

4.4 DH approves 
deployment plan and 
forwards the same to the 
operations officer 

None 3 minutes Department 
Head 

4.5 Disseminates 
Deployment Plan and 
informs requesting client 
 

None 15 minutes Operations 
Officer 

TOTAL NONE 44 MINUTES  

END OF TRANSACTION 

 
 
 
  


