
3. Issuance of Parental Consent or Advice Upon Intended 

Marriage  

Issuance of Parental Consent or Advice to the Requesting Party. 

Office or Division: Local Civil Registrar, Marriage Division 

Classification: Simple 

Type of Transaction: G2C 

Who may avail: Both Parents, Father, Mother, Surviving Parent or Guardian, or 

persons having legal charge of the applicant for marriage 

license whose age is between 18 and twenty five 

CHECKLIST OF REQUIREMENT/S WHERE TO SECURE 

1. Birth Certificate of the applicant for marriage license 

who is obliged to ask parental consent or advice  (1 

original or certified true copies and 1 photocopy) 

 
 
 
 
2. Any valid Identification Card of the requesting party, 

with picture and signature (1 original) 

1. LCR Office/ Philippine 

Statistics Authority Copy 

Authenticated by Philippine 

Statistics Authority or 

Certified Copy from Local 

Civil Registrar’s Office 

 

2. Issuing company, agency or 

institution  

CLIENT STEPS AGENCY ACTIONS 

FEES 

TO BE 

PAID 

PROCESSING 

TIME 

PERSON 

RESPONSIBL

E 

1. At the customers 

waiting area, 

secure a priority 

number. Once your 

number is called, 

approach the Public 

Assistance Desk 

Officer and inquire 

where to secure 

parental consent or 

advice upon 

intended marriage 

Advise client to 

proceed to Window 

1 

NONE 3 minutes Administrative 

Aide II, Admin 

Unit, LCR 

Office 

2. Proceed to Window 

1. Submit 

requirements to 

secure parental 

consent or advice 

upon intended 

marriage 

Receive information, 
check documents, 
issue order of 
payment and give 
instructions.  
Then process the 
request 

NONE 20 minutes Registration 

Officer III/ 

Registration 

Officer II/ 

Administrative 

Aide VI/ 

Administrative 

Aide IV, 

Marriage 



Division, LCR 

Office 

3. Pay at CTO 

Collector stationed 

at LCR Office. If not 

available, pay at 

the City Treasurer's 

Office 

Receive Order of 
Payment, receive 
payment and issue 
Official Receipt  

PHP50.

00-

certificat

ion fee 

and 

PHP30.

00-

Docume

ntary 

Stamp 

Tax 

10 minutes  Revenue 

Collector Clerk, 

City Treasurer's 

Office  

4. Go back to Window 

1. Submit Official 

Receipt. Check 

documents as to 

accuracy and 

completeness of 

entries. Sign the 

consent or advice 

form 

Receive OR. Assist 
client in the signing 
of consent or advice 
form. Affix initials 
and forward to 
Authorized 
Signatory for 
approval 

 NONE  20 minutes Registration 

Officer III/ 

Registration 

Officer II/ 

Administrative 

Aide VI/ 

Administrative 

Aide IV, 

Marriage 

Division, LCR 

Office 

 Review and approve 
consent or advice  

 NONE  5 minutes Department 

Head II/ 

Registration 

Officer III, LCR 

Office 

5. Receive duly 

accomplished 

parental consent or 

advice 

Record and release 
duly accomplished 
parental consent or 
advice. Then, let 
client sign logbook 
upon receipt. 

 NONE  5 minutes Administrative 

Aide VI/ 

Administrative 

Aide IV, 

Marriage 

Division, LCR 

Office 

  TOTAL 
PHP80.

00 

1 hour and 3 

minutes 
  

END OF TRANSACTION 

 


