
21 Registration and Processing of Legitimation  

Registration and Processing of Legitimation for children born out of wedlock. 

OFFICE OR 
DIVISION LOCAL CIVIL REGISTRAR, RECORDS DIVISION 

CLASSIFICATIO
N SIMPLE 

TYPE OF 
TRANSACTION G2C 

Who may avail     1.  Illegitimate children with 
Certificate of Live Birth     

Checklist of Requirements 
Where to Secure 

1. Birth Certificate of the child 1. LCR or PSA 

2. Marriage Certificate of Parents 2. LCR or PSA 

3. CENOMAR of Parents 3. PSA 
4. Affidavit of Legitimation to be executed by both parents 
at LCR 4. LCR or Notary Public 
or at the Notary Public (Appearance of both parents are 
required) 
5.Affidavit of Legitimation subscribed by a Notary Public 
(Optional) 5. Notary Public 
6. Authenticated  Death Certificate if one of the parents is 
dead 6. LCR or PSA  
7. Affidavit of Acknowledgement of Paternity to be 
executed by the Father 7. Notary Public 
(if not yet Acknowledged by the Father)   
8. Marriage Certificate (with annotation of annulment)  if 
one or both  8. LCR or PSA 

of the parents has previous marriage    

Client Steps 
Agency 
Action 

Fees to be Paid 
Processing 

Time 

PERSON  
Responsibl

e 

1. Proceed to 
LCR PACD 
BOOTH and 
get a priority 
number. 
Wait for the 
number to 
be called. If 
your 
number is 
called,  
proceed to 
LCR 
WINDOW 3. 

Evaluate 
documents. If 
complete, 
issue tax 
order of 
payment 
(TOP) and 
instruct client 
to pay at City 
Treasurer’s 
Office. Instru
ct client to 
photocopy 
the 
documents in 
4. 

LEGITIMATION    
WITHOUT 

ACKNOWLEDGEMEN
T 

10  Minutes 

Registration 
Officer III; 
Admin Aide 
IV,                  
Records 
Division, 
LCR 
Window 5 

Legitimation 

PH
P 
30 

 

Correction of 
Entry 

PH
P 
50 

Certified Copy 

PH
P 
150 

Certification 

PH
P 
100 



DST 

PH
P 
150 

  

PH
P  
480 

  

 Legitimation With 
Acknowledgement 

Legitimation 

PH
H 
30 

 

Correction of 
Entry 

PH
P 
50 

Acknowledgeme
nt of Paternity 

PH
P 
50 

Certified Copy 

PH
P 
150 

Certification 

PH
P 
100 

DST 

PH
P 
150 

  

PH
P 
530 

2. Go back to 
LCR 
WINDOW 5 
present the 
official 
receipt and 
Photocopied 
Documents.  

2. Check 
completenes
s of 
requirements
. Prepare the 
needed 
attachments 
and Affidavit 
of 
Legitimation  
for parents' 
signature. 

NONE 1 Hour and 30 
Minutes 

 

3. Review 
entries and 
sign the 
Affidavit of 
Legitimation  

3. Instruct 
the parents 
to sign the 
Affidavit of 
Legitimation.  
The Civil 
Registrar 
signs the 
affidavit. 

NONE 10 Minutes  
Registration 
Officer III; 

Admin Aide 
IV,                  

Records 
Division, 

LCR 
Window 5 

 



Department 
Head II, 

LCR Room 
1 

4. Receive 2 
sets of 
documents 
and mail the 
PSA copy to 
PSA 
Quezon 
City. 

4.Give 
further 
instructions 
to client on 
the mailing of 
the 
document to 
PSA Quezon 
City. Release 
the client's 
copy. Advise 
client to 
follow up 
after 3 
months at 
LCR 
WINDOW 5.  

 NONE  10 minutes 

 
Registration 
Officer III; 

Admin Aide 
IV,                  

Records 
Division, 

LCR 
Window 5 

TOTAL PHP 480/PHP 580 2 
hours/transacti

on 

  

"Service Covered under Family Code of the Philippines, Article 178 amended by RA 9858"  

END OF TRANSACTION 

 


