3. APPLICATION FOR ACCREDITATION OF WASTE HAULERS

Description of the service: Regulation of waste collection transporters to have access to

the IESWF

Office or Division Waste Management Office - Partnership and Contract Management
Section, Administrative Division

Classification Complex Transaction

Type of Transaction | G2B: Government to Business
G2G: Government to Government

Who may avail Owners of businesses for their in-house waste disposal and/or
Operators of private waste transporter

Checklist of Requirements

Where to Secure

Request letter addressed to the Department
Head with the following information:
* Contact person with number
* location of business operation with sketch

One (1) Photocopy of the valid Business Permit

City Mayor's Office-Business Permits
and Licenses Division

One (1) Photocopy of the Official
Receipt/Certificate of Registration (OR/CR) of
the vehicle/s applied for accreditation

Land Transportation Office

Print-out of pictures of Geotagged vehicle/s
applied for accreditation by the applicant
showing plate number, front, sides, and rear,
and net cover for open-type waste trucks (e.g.
dumptruck, elf, bonggo)

by applicant

Print-out of personnel (i.e. driver and crew)
wearing proper PPEs

by applicant

Print-out of pictures of Geotagged Material
Recovery Facility and Composting Facility of the
applicant

by applicant

One (1) photocopy for submission Certificate of
Compliance (Smoke Emission Testing)

City  Environment and  Natural
Resources Office




One (1) Photocopy of the Official Receipt
(Certification Fee P36)

City Treasurer's Office

Client Steps Agency Action Fees to Proces Person
be Paid sing Responsible
Time
1. Submit request | 1.1. Checks None 5 mins. Receiving
letter of intent and | completeness of Clerk/ PACD
documentary submitted documents
requirements
1.2 If incomplete, return None 2 Receiving
the request to the client minutes | Clerk/ PACD
and instruct the client of
the needed action.
1.3 If complete, issues None 3 Officer-in-
Order of Payment and minutes Charge,
instruct the client to pay Administrative
the corresponding fee at Division
the City Treasurer's
Office (CTO) and return
the Official Receipt with
the requirements to the
office.
2. Paymentat CTO | 1.4 Payment of | P 2,185.00 Office of the
Accreditation Fee at CTO City Treasurer
(CTO)
3. Submit Official | 1.5 Upon completion of None 5 Supervising
Receipt (OR) and | payment, receive the minutes | Administrative
documentary letter of intent and Officer,
requirements documentary Administrative
requirements Division
1.6 Informs client of the None 5 Officer-in-
inspection and  the minutes Charge,
scheduled orientation Administrative
Division
4.Attend Orientation | 4.1 Conduct Inspection None As WMO
and Orientation. schedul Technical
ed Services
Division
4.2 Prepares Certificate None 10 Officer-in-
of Accreditation and minutes charge,
endorse to the proper Administrative
authority for signature Division




5.Receive 5.1 Releases Certificate None 5 Officer-In-
Certificate of of Accreditation to the minutes Charge,
Accreditation client Administrative
Division
Total Processing Time 35
minutes

End of Transaction




