5. Payment of Certification Fee on No Rental Arrearage for Market

Stall Rentals

Service Information: Payment of certification fee on no arrearages for market stall
rentals as a requirement to apply for a market stall for lease, whether vacant, for
transfer or abandoned stall based on Ordinance No. 24 Series of 1996.

Office or Division:

City Treasurer’s Office - Economic Enterprise Collection Division

Classification:

Simple

Type of Transaction:

G2B - Government to Business

Who may avail:

Applicants of Market Stall for Lease

CHECKLIST OF REQUIREMENTS

WHERE TO SECURE

None None
AGENCY FEES TO | PROCESSIN PERSON
CLIENT STEPS ACTIONS BE PAID G TIME RESPONSIBLE
1. Inquire about the Verify the None 5 minutes per | Ticket Checker
status of account of account in the verification Economic
the previous stallholder’s Collscnt}grzplgisxﬁsion
stallholder of the stall | subsidiary
being applied for ledger.
lease.
2. Pay the Certification | 2. Accept cash Document | 5 minutes per | Revenue Collection
Fee if there were no payment and ary Stamp receipt Clerk 1l
. Revenue Collection
arrearages. issue - PHP Clerk |
corresponding 30.00 Ticket Checker
official receipt o Economic
(OR) Certificati Enterprise
: on Fee - Collection Division
PHP 6.00
3. Receive the 3. Prepare the None 5 minutes per Local Revenue
Certificate of No Certificate of No certification | Collection Officer Il
Revenue Collection
Arrearages for Market | Arrearages for Clerk Il
Stall Rentals together | Market Stall Revenue Collection
with the OR. Rentals and _ Clerkl
| it Ticket Checker
release | ) Economic
together with the Enterprise
OR to the client. Collection Division
TOTAL: PHP 15 Minutes
36.00

End of Transaction
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