
2. Registration of Marriage – Delayed  

 
Registration of Marriage to the Authority reported beyond the required number of 

days – 15 days (for those required with marriage license) and 30 days (for marriages 

other than those required with marriage license).  

 

Office or Division: Local Civil Registrar, Marriage Division 

Classification: Highly Technical  

Type of Transaction: G2C, G2G 

Who may avail: The Solemnizing Officer who officiated the marriage, anyone or 

both of the Contracting Parties, or their Authorized 

Representative 

CHECKLIST OF REQUIREMENT/S WHERE TO SECURE 

1. Duly accomplished Certificate of Marriage (4 original 

copies) 

2. Marriage License Application and Marriage License, if 

marriage was solemnized requiring a license (1 original 

copy) 

3. Duly accomplished Muslim Attachment Form, if 

marriage was solemnized pursuant to Presidential 

Decree 1083 (4 original copies) 

4. Duly accomplished Indigenous Peoples Attachment 

Form, if marriage was solemnized to pursuant to 

Administrative Order 3, Series of 2004 (4 original 

copies) 

5. Certification that the marriage is solemnized in 

accordance with ICCs/IPs Laws and practices-

Administrative Order 3, Series of 2004 (1 original copy 

and 1 photocopy) 

6. Affidavit of Cohabitation executed by the couple if 

marriage was solemnized  pursuant to Article 34 of the 

Family Code (2 original copies) 

7. Notarized Request to Solemnize marriage in a place 

other than those authorized by law executed by the 

couple if marriage was solemnized in a place other 

than those authorized by law (2 original copies) 

8. PSA and LCR Certifications of No Record of Marriage 

for 30 days late and above  (1 original copy with 

attached Official Receipt and 1 photocopy) 

9. LCR Certification of No Record of Marriage 

 

10. Certificate of No Marriage  with Official Receipt 

(CENOMAR) of Bride and Groom issued not more than 

6 months (1 original and 1 photocopy, each) 

1. Solemnizing Officer 

 

2. LCR OfficeSolemnizing 

Officer 

 
3. Solemnizing Officer 

 
 
 
4. IPMR 

 
 
 
5.  

 

 

6. Notary Public 

 

 

7. Notary Public 

 

 

8. Archive Room, LCR Office & 

Philippine Statistics Authority 

 

9. LCRO 

 

10. Philippine Statistics Authority 

11. Notary Public 

 



11. Affidavit of delayed registration of marriage executed 

by the Solemnizing Officer / Spouses / Surviving 

Spouse with attestation of 2 witnesses (2 original 

copies) 

12. Birth Certificate of Couple, for those Marriages 

exempted from Marriage License (1 original and 

photocopy each) 

 

13. Birth Certificate of Child/children stating the date & 

place of  marriage of parents, if applicable (1 original or 

certified true copies and 1 photocopy) 

 

 

14. Certificate of Registration of Authority to Solemnize 

Marriage of Solemnizing Officer (1 photocopy) 

15. Original Copy of Unregistered Marriage Certificate if 

original copy is available, otherwise a photocopy of 

unregistered marriage certificate would be accepted 

(for reconstruction of marriage) 

16. Affidavit of Reconstruction of Marriage (for 

reconstruction) 

17. Authorization Letter (with attached photocopy of 

National ID or Valid ID of the owner of the MC) from 

the owner of the document if the claimant of the MC is 

not the owner. 

 
12. Copy Authenticated by 

Philippine Statistics Authority 
or Certified Copy from Local 
Civil Registrar’s Office 

 
13. Copy Authenticated by 

Philippine Statistics Authority 
or Certified Copy from Local 
Civil Registrar’s Office 

14. Solemnizing Officer 

 
15. .Solemnizing 

Officer/Applicant 
 
 
16. Notary Public 
 
 
 
17. Applicant 

CLIENT STEPS AGENCY ACTIONS 
FEES TO 

BE PAID 

PROCESSI

NG TIME 

PERSON 

RESPONSIBLE 

1. Secure a priority 

number  at the PACD. 

Once your number is 

called, proceed to 

Window 1 and request 

checklist of 

requirements for 

delayed registration of  

marriage. Secure 

verification form to 

verify the record of 

marriage at PACD. 

Pay at CTO located at 

City Hall or Investment 

building. 

1.1 Issue checklist 

of requirements.  

1.2 Advise applicant 

to proceed to PACD 

for verification of 

record of marriage 

for delayed 

registration.  

1.3 Issue Order of 

Payment  

1.4 Indicate the 

release date of the 

MC in the official 

receipt. 

Php 80.00 30 minutes Administrative 

Aide IV, 

Registration 

Officer 

2.Upon completion of 
requirements, go back 
to LCR) and secure a 

2.1Receive and 
evaluate 
requirements and 

NONE 1 hour Registration 

Officer III/ 

Registration 



priority number at 
PACD. Once the 
number is called, 
proceed to Window 1. 
Submit the 
requirements as 
required in the 
checklist of 
requirements. 
If PWD, pregnant or 
senior citizen, inform 
the PACD for 
prioritization. 

and NO RECORD 
with attached official 
receipt. If found 
sufficient and in 
order, accept the 
application.  
2.2Prepare the 
document for 
applicant’s 
signature. Advise 
applicant to review 
the entries before 
signing. If there are 
errors, effect 
corrections. 
2.3Enroll in the 
QMIS and attach 
tracer slip.  
2.4Advise applicant 
to go back to LCRO 
on the 12th working 
day to receive the 
registered Marriage 
Certificate. 
2.5Post NOTICE OF 
POSTING at LCR 
bulletin board. 

Officer II/ 

Administrative 

Aide VI/ 

Administrative 

Aide IV, Marriage 

Division, LCR 

Office 

 2.6 Implement the 
required 10 days 
posting period. 

NONE 10 DAYS 
Posting 
Period 

 

 2.7 Stamp the MC. 
2.8 Forward to 
signatory for 
approval.  
2.9 Register the MC. 

NONE 30 Minutes  

3.Go back to LCRO 

Window 6 and claim 

the registered 

marriage certificate. 

Present the official 

receipt indicating the 

release of the MC. 

Present National ID of 

any Valid ID issued by 

the Government. 

Original Barangay 

Certification of 

residency with ID 

picture if applicants 

has no National ID or 

Valid ID.  

3.1 Receive the 
official receipt 
indicating the 
release date.  
3.2 Ask for 
applicants’ or Atty-
in-Fact’s National ID 
or any Valid ID 
issued by 
Government. 
Original Barangay 
Certification of 
residency with ID 
picture if applicants 
has no National ID 
or Valid ID. Ask for 
Authorization Letter 
from the owner of 
the document if the 

NONE 5 minutes  Revenue 

Collector Clerk, 

City Treasurer's 

Office  



If the claimant of the 

registered MC is not 

the owner of the 

document, submit 

authorization letter 

from the owner of the 

document with 

attached photocopy of 

the owner’s Valid ID 

with 3 specimen 

signature. 

Received the 

Registered MC 

claimant is not the 
owner.  
3.3 Release the MC. 
  

  TOTAL PHP80.00 

10 days, 2 

hours and 5 

minutes/ 

transaction 

  

REGISTRATION OF MARRIAGE-DELAYED                                                                                                                                                                                                                                                                        
requires 10 days posting/publication period, which is covered under Administrative Order 1, 

Series of 1993. 
DPMT Resolution No. 1 Series of 2022 

END OF TRANSACTION 

 


