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13. Payment of Professional and Occupational Fees 

Service Information: Local government units derive their revenues from local and 

external sources.  Local sources include tax revenues from real property tax and the 

business tax, and non-tax revenues from fees and charges, receipts from government 

business operations and proceeds from sale of assets.  External sources, on the other 

hand, include the Internal Revenue Allotment (IRA) and other shares from special 

laws, grants and aids and borrowings. 

 

Office or 

Division: 

Cash Receipts Division - City Treasurer’s Office 

Classification: Simple 

Type of 

Transaction: 

G2C-Government to Citizen 

Who may avail: Citizens 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

Tax Order of Payment (TOP) – 1 copy 

In case of representative, Authorization/ 

SPA with valid ID of both the payee and 

the representative. 

City Treasurer’s Office - Business Taxes and 

Fees Division 

CLIENT STEPS 
AGENCY 

ACTIONS 

FEES TO 

BE PAID 

PROCESSING 

TIME 

PERSON 

RESPONSIBLE 

1. Proceed to the 

Business 

Taxes and 

Fees Division 

located at 

Windows 20 - 

21, ground 

floor of the 

GSC 

Investment 

Action Center 

and request for 

the Tax Order 

of Payment 

(TOP) for 

professional or 

occupational 

receipt. 

 

1. Prepare the Tax 

Order of Payment 

(TOP) for 

professional or 

occupational 

receipt and instruct 

the taxpayer to 

proceed for 

payment. 

 

 

 

 

 

 

 

None 

 

 

 

 

 

 

 

 

 

 

 

 

14 minutes 

 

 

 

 

 

 

 

 

 

 

 

 

Ticket Checker 

Administrative 

Aide IV 

Administrative 

Aide VI 

Business Taxes 

and Fees Division 
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2. Customer gets 

priority number 

from electronic 

queuing 

machine. 

 

3. Submit the 

TOP, pay the 

corresponding 

tax, and 

receive the 

Official 

Receipt. 

2. Issue priority 

number for 

payment. 

 

 

 

 

 

3. Collector accepts 

payment from 

customer and 

issues official 

receipt. 

 

 

 

 

 

Refer to 

table below 

 

 

 

 

1 minute 

 

 

 

 

 

 

 

10 minutes 

 

 

 

 

Administrative  

Aide III (Clerk I) 

City Treasurer’s 

Office 

 

 

 

 

Ticket Checker 

Revenue 

Collection Clerk I 

Revenue 

Collection Clerk II 

Revenue 

Collection Clerk 

III 

Cash Receipts 

Division 

 TOTAL: Refer to 

table 

below 

25 Minutes  

 

End of Transaction 

 

 

TAX ON  PROFESSION AMOUNT 

4 year course and below requiring government 

exam 

P 150.00 

5 year course and above requiring government 

exam 

P 300.00 

TAX ON OCCUPATION   
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Certified morticians  

Chemist(unless he or she is a registered chemical 

engineer 

 

       And has paid the corresponding tax on the 

profession) 

 

Chripodist(tattooing)  

Commercial basketball players  

Dietitians  

Embalmers  

Hostesses  

Hotel or Restaurant Chef  

Jockeys  

Marine Officer(unless he is a marine engineer or 

second 

 

   engineer and has paid the corresponding 

professional 

 

   tax for marine enginners or second engineers) P 50.00 

Masseurs/Masseuse  

Pelotaris  

Radio/TV Newscasters/Announcers  

Registered Tourist Guide  

Stage Performers  

Statisticians  

Professional Boxers  

Professional Tennis Players  

Bowlers, chess players and other players of 

professional 

 

   Games supervised by the Games and 

Amusement Board 

 

Professional  Athletic Trainors  

X-ray Technicians  

Entertainers or Guest Relation Officers(GROs)  

Sport Referees  
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TAX ON OTHER CALLINGS  

Actors and Actresses(professional)  

Bachelor of Science in Nursing Graduate  

Club Floor Manager  

Couturiers  

Flight Attendants  

Foreign Exchange Dealer/Money changers  

Forester  

Geologist  

Insurance Adjusters/Agent Representative P 150.00 

Land Surveyors(unless he/she is a professional 

geodetic 

 

   Engineer or has paid the corresponding 

professional tax) 

 

Movie Stage Directors  

Sales Supervisor/Manager  

Self Employed Bookkeeper  

Steward & Stewardesses(Commercial)  

Therapists(unless he or she is a professional nurse 

and has 

 

   Paid the corresponding professional tax for nurse)  

Professors or Instructors of private Colleges, 

Universities 

 

   And Vocational Schools  

Professional Golfers  

 

 

 

 

 

 

 

 

 

 

 

 

 


