
 

Issuance of Permit to Travel to Minors Travelling Within the 
Philippines 

 
 
A permit to travel is a document issued to minors who wants to travel within the 

Philippines alone and/or with relatives or guardians. 

Office or 
Division: 

City Social Welfare and Development Office - Community-
Based Social Protection and Welfare Services Division 

Classification: Simple 

Type of 
Transaction: 

G2C – Government to Citizen 

Who may avail: Filipino minors travelling within the Philippines 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. Notarized Affidavit of Parental 
Consent or Affidavit of Two 
disinterested person in case of 
deceased parents (1 original 
copy) 

Any Law Office 

2. PSA issued Birth Certificate of 
Minor (1 photocopy) 

Philippine Statistics Authority (PSA) 

3. Barangay Certificate of 
Residency (1 original) 

Any concerned barangay 

4. Identification Card of Minor (1 
photocopy) 

Applicant 

5. Identification Card of the 
Authorized Person who will 
accompany the child (1 
photocopy) 

Applicant 

6. Itinerary of Travel (1 photocopy) Applicant 

CLIENT STEPS 
AGENCY 
ACTIONS 

FEES 
TO BE 
PAID 

PROCESSIN
G TIME 

PERSON 
RESPONSIBLE 

1. Submit 
documentary 
requirement  

Review, check 
the completeness 
of the submitted 
documents 

None 
1 hour 

 

Registered 
Social Worker 

2. Provide 
needed 
information 

2.1 Conduct data 
gathering and 
assessment 
 

2.2 Prepare travel 
certificate 

None 4 hours 

Registered 

Social Worker 



2 
 

3. Claim/Recei
ve the travel 
certificate 

Contact client 
and release the 
travel certificate 

None 10 minutes Registered 
Social Worker 

 TOTAL None 
5 hours 10 

minutes 
 

 


